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1. Purpose   

 
The purpose of this policy is to establish guidelines for the procurement of goods and 

the selection of service providers for LACERA. 

It is LACERA’s objective to select the best goods and services available at the best 

value, while acting in a manner that is consistent with statutory requirements, fiduciary 

responsibility, and LACERA’s Values. 

Vendor selection for goods and services will be transparent, objective and free from 

bias.  Competition increases the cost-effectiveness of the process and ensures that 

LACERA will obtain qualified goods and services providers. 

2. Legal Authority   

 
The Board of Retirement and the Board of Investment has discretion to adopt such 

policies as they deem prudent as part of their plenary authority and fiduciary 

responsibility for administration of the system, under Article XVI, Section 17 of the 

California constitution.   

3. Scope  

 

This policy applies to all LACERA Trustees and staff, including all full-time, part-time 

and contract employees. 

4. Conflict of Interest  

 

LACERA is committed to the principles of impartiality and objectivity.  It is the practice 

of LACERA to identify, and avoid organizational conflicts of interest before entering 

into procurement transactions.    

A conflict of interest situation exists when a LACERA Trustee or staff member has 

even the appearance of an interest or a potential interest of any kind in a contract, 

agreement or financial relationship in which LACERA has an interest or potential 

interest. In relationships with vendors, the appearance of a conflict or potential conflict 

can be created by non-monetary interests such as gifts and business courtesies, and 

social or personal relationships.  

LACERA Trustees and staff are expected to be free of the appearance of interests or 

relationships that are actually or potentially detrimental to the organization. They shall 

not engage or participate in any procurement transaction involving LACERA in which 

they have an actual or potential interest or conflict under applicable law.  For additional 
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information see LACERA’s Code of Ethical Conduct.  Questions on conflict of interest 

issues should be directed to the Legal Office.  

5. Observance of a Quiet Period 

 

There shall be a quiet period to ensure that the process of selecting a contractor is 

efficient, diligent and fair.  The quiet period is a “no contact period” during the 

procurement process and is intended to establish guidelines by which Trustees and 

staff will communicate with prospective vendors. Questions concerning the quiet 

period should be directed to the Legal Office. 

 

A. The quiet period shall be maintained after the issuance of a solicitation and 

continue until a final selection is made or the process is otherwise terminated.   
 

B. Initiation, continuation, and conclusion of the quiet period shall be publicly 

communicated to prevent inadvertent violations.  
 

C. During the quiet period, all Trustees and staff, except for designated LACERA 

contact persons, shall refrain from communicating with contractor candidates 

regarding any product or service offered by the candidate, except as permitted by 

Subsection F below.  
 

D. During the quiet period, no Trustee or staff member shall accept meals, travel, 

lodging, entertainment, or any other good or service of value from the candidates.  
 

 

E. If any Trustee or Staff member is contacted by a candidate during the quiet period 

about a matter relating to the pending selection, the Trustee or Staff member shall 

refer the candidate to the designated LACERA contact person and report the 

contact to the Chief Counsel. 
  

F. The quiet period does not prevent Board approved meetings or communications 

by Staff with an incumbent contractor that is also a candidate provided that their 

communication is strictly limited to matters necessary in connection with the 

contractor's existing scope of work. The quiet period does not prevent Board 

approved meetings and communications by staff with any candidate to the extent 

such communication is necessary as part of a due diligence process or necessary 

in connection with other pending LACERA business.  Due diligence will be 

overseen and approved in advance by the responsible Board or Boards or the 

authorized staff with contracting authority, and not independently by Board 

members or staff. 

 

Other than due diligence or other pending LACERA business, discussion related 

to the pending selection is not permitted during these activities.  
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G. A contractor candidate may be disqualified from a search process for a violation of 
the quiet period.  

 

6. Confidentiality  
 

Procurement Staff maintains regular contact with many individuals and companies 

seeking to initiate or expand business relations with LACERA.   

LACERA is committed to fair and ethical business practices that encourage 

competition and enhances our supplier relationships. A cornerstone of this policy is 

maintaining the confidentiality of all supplier proposals, quotations, prices, contracts 

and other proprietary materials during the bidding process.  These materials are not 

to be disclosed in any way to other suppliers, outside organizations or to any 

unauthorized persons. 

After completing the procurement process, proposals, purchase orders and other non-
exempt information of a public nature shall be available for public inspection upon 
request under the Public Records Act.    

7. Purchasing Authority  
 

The ultimate responsibility for purchasing the best goods and services at reasonable 

costs lies with the Board of Retirement and Board of Investments.  Consistent with the 

Boards’ fiduciary duties, the Boards delegate such responsibility to their Chief 

Executive Officer to facilitate efficient administration of the retirement system.   

Similarly, the Chief Executive Officer (CEO) further delegates purchasing 

responsibility to LACERA’s Purchasing Agent.  The Administrative Services Division 

Manager is the Purchasing Agent for LACERA, subject to the terms of this Policy.  

For Investment related services, purchases are delegated to the Chief Investment 

Officer in accordance with the Procurement Policy for Investment-Related Services.    

Procurement of services necessary to adjudicate disability retirement applications, 

such as Panel Physicians, Hearing Officers, and outside disability counsel are 

deemed exempt from the Contracting Authority set forth in this policy.  

A budget for goods and services shall be approved by the appropriate Board or Boards 
through either the annual budget process or specific Board action related to the 
specific procurement.   
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8. Centralized Purchasing   

 
LACERA employs a centralized procurement unit within the Administrative Services 

Division that is charged with purchasing for the various organizational units of 

LACERA.   

Buyers are authorized purchasing agents of the Administrative Services Procurement 

Unit. Buyers perform all necessary acquisition steps, including:  

• Bidding and price negotiation 

• Placing orders for goods  

• Purchase order processing 

• Receipt of purchased goods 

Staff requiring supplies and other goods shall first submit written requests to the 

Administrative Services Procurement Unit.   

Similarly, staff interested in contracting for services, shall contact the Administrative 

Services Procurement Unit to initiate the contracting process.     

Buyers and Contract Administrators must document all transactions according to 
established procurement procedures and maintain such documentation for audit 
purposes. 

9. Collaboration and Consultation   

 

Prior to purchasing a new product or service, requesting divisions should consult with 
other primary users and stakeholders to ensure the new purchase will meet 
organizational needs. 

10. Purchasing Methods  

 

LACERA uses the following methods of performing transactions with vendors. 
  
Corporate Credit Card Purchases are used by authorized LACERA staff members 
when making purchases in accordance with LACERA's Corporate Credit Card Policy.  
 
Payment Request (Direct Payments) are issued for subscriptions, registrations, 
fees, professional licenses and other regulated costs that cannot be bid or negotiated.  
Payment is made directly to suppliers without the issuance of a purchase order. 
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Purchase Order is a written authorization from a buyer (LACERA), for a supplier to 
deliver specified goods and services to the buyer (LACERA) at the price, quality level, 
delivery date, and other terms specified. 
 
Contract is used to purchase goods and services where a purchase order is not 
adequate to describe all the terms and conditions, and is required to be executed by 
both parties. Contracts are any legally binding document between two or more parties. 
Examples include, but are not limited to, formal agreements, letter agreements, emails 
confirming transaction terms, memoranda of understanding, nondisclosure 
agreements, licenses, leases, amendments, addenda, terms and conditions on 
invoices or purchase orders, and many others. 

11. Solicitations   

 

11.1 General     

 

In broad terms, the Solicitation is the instrument by which requirements are 

presented to contractors to obtain offers for the acquisition of supplies, 

equipment, and services. 

 

11.2 Methods    

 

The solicitation method is influenced by factors such as speed, value and 

complexity.  They include the following:  

Request for Quotation (RFQ) a solicitation method that involves submitting a 

document to one or more potential suppliers eliciting quotations for a product or 

service. Typically, an RFQ seeks an itemized list of prices for something that is 

well-defined and quantifiable, such as hardware. 

Invitation to Bid (ITB) a solicitation method used to invite contractors and 

suppliers to submit a bid on a specific service or a product.  These solicitations 

include precise specifications and requirements that each bidding vendor must 

meet in order to be considered for the contract.   

Request for Proposal (RFP) a solicitation method used to purchase complex 

goods and services that do not have standardized specifications.  

 

11.3 Publicizing Solicitations 
 

Solicitations of goods and services exceeding $150,000 require public 

advertisement.   
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Solicitations shall be publicized, for a sufficient amount of time to allow interested 

firms to develop a thorough proposal.  Solicitations shall be placed on LACERA’s 

website and can be advertised in newspapers and professional publications.  

The advertisement period is 30 days unless LACERA has an urgent need for the 

service or product which would not allow the posting to run the full 30 days.   

Publicizing out-sourcing solicitations lends transparency to the process, 

increases cost-effectiveness, promotes fairness, and expands opportunities for 

small, women-owned and minority-owned businesses. 

11.4 Approvals  

 

Administrative 

Release of an RFP affecting administrative and operations activities, require 

approval by the Operations Oversight Committee, with the results and 

recommendations returned to the full Board of Retirement for authorization to 

execute an agreement. 

Retiree Health Care 

RFPs or other solicitations related directly to Retiree Health Care benefits, such 

as health care plans and insurance, are approved for release by the Insurance, 

Benefits and Legislative Committee, with results and recommendations returned 

to the full Board of Retirement for authorization to execute an agreement.  

External Audits  

RFPs or other solicitations related to audits performed by external auditors are 
approved for release by the appropriate Board Committee with results and 
recommendations returned to the respective Board for approval.  

12. Competitive Bidding 

 

Competitive bidding is the process that allows LACERA to properly survey the 

marketplace and secure goods and services at a fair price.  Competitive bidding also 

reduces the risk of fraud and promotes fairness.  Competition should be attempted 

and obtained for any purchase where competition is available.  The bidding process 

is primarily determined by the estimated value of the procurement request and 

consists of the following:   
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12.1 Informal Bidding   

 

Generally reserved for non-complex solicitations where the description of the 

goods and services can be clearly stated.  Quotes are obtained by less formal 

means such as an internet page, via email, catalogs, price lists, and letters.  

   

12.2 Formal Bidding  

 

Solicitations that require a more detailed description and explanation.  These 
solicitations include precise specifications and requirements that each potential 
vendor must meet.  Depending on the dollar amount, formal bids require public 
advertising.   

13. Purchasing Process  

 

13.1 Procurement of Equipment and Other Goods  
 

13.1.1 Purchasing Schedule 

 

To begin the process of purchasing equipment and other goods, the 

purchaser will submit a written request to the Administrative Services 

Procurement Unit.  

Buyers shall comply with the following:  

A. Procurements up to $5,000 may be made without securing competitive 

prices if the Buyer is able to determine that the price is reasonable 

through personal knowledge of the product or by comparing the price 

with a recently paid price, or the price of similar items. 

 

B. Procurements between $5,001 and $150,000 require a minimum of 

three (3) written bids/proposals, Activities in this category require 

approval by the Administrative Services Division Manager, or approved 

designee. 

 

C. Procurements over $150,000 require a formal solicitation process 

including public advertising, and a minimum of three (3) written 

bids/proposals.   Formal solicitation may include an Invitation to Bid 

(ITB) or a Request for Proposal (RFP).  Approval is required by the 

Administrative Services Manager and the Chief Executive Officer or 

authorized designees.  Board of Retirement approval is required unless 

specifically approved as part of the annual budget adoption.     
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LACERA shall develop maximum competition for purchases and to make 

awards based on the best value for the goods or services rendered to 

determine the best value bidder consideration shall be given to price, 

delivery time, quality, compatibility, references, experience, parts and 

service.  Additionally, the Buyer may take into consideration reputation, 

business and financial capabilities.   

 

If the buyer is unable to obtain the three required quotes, the contact 

information of a minimum of five vendors must be documented.   

 

Buyers may not split purchase transactions or take any other action in order 

to circumvent the competitive process or the legal review process. 

   

All competitive bids shall be maintained and recorded for audit purposes. 

 

13.1.2 Vendor Lists and Master Agreements 

 

Vendor Lists are comprised of current suppliers and other known vendors, 

including those who have formally requested to participate in competitive 

bidding within their respective areas of specialization.   

 

Buyers shall refer to existing Vendor Lists when making purchases or 

soliciting bids.  

 

Buyers shall periodically (at least annually) update their Vendor Lists to 

provide new, interested suppliers, as well as current vendors, the 

opportunity to participate in future competitive bidding.  

 

Buyers shall give reasonable notice to suppliers on existing Vendor Lists 

when soliciting bids. Communication should include e-mail notification 

where possible.  

 

Master Agreements, wherein costs for goods and services are established 

for an extended period, help control costs and promote timely delivery, 

particularly where recurring or routine purchases and common services are 

concerned.  Vendors providing routine goods or recurring services may be 

awarded Master Agreements for specified commodities as the result of 

competitive bidding. 
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13.2 Contracting for Services  
 

Service is the performance of labor or professional consulting by an outside firm 

or contractor for LACERA.  It can be rendered to LACERA by a firm or individual, 

with or without the furnishing of materials.  Contracts are to be used whenever 

services are needed regardless of the dollar amount.    

       

To begin the process of contracting for services, the purchaser will submit a 

written request to the Administrative Services Procurement Unit.  

 

A Contract Administrator is the Division Manager or designee that performs all 

the necessary steps involved in the preparation, negotiation, formulation, 

administration, and closeout of contractual agreements. This includes the 

solicitation and the competitive bidding process.  The Contract Administrator 

also oversees the performance of the contract, tracks the payments and ensures 

that both parties meet the various obligations set forth in the contract.    

 

13.2.1 Contract Signing Authority 

 

A. Contracts with a total value up to $5,000 do not require competitive 

bidding and the requesting Division Manager may select the qualified 

vendor and sign the contract.     

 

B. Contracts with an annual amount between $5,001 and $25,000 

require a minimum of three (3) written bids/proposals.  Activities in 

this category require approval by the Administrative Services 

Division Manager, or authorized designee and can be signed by the 

requesting Division Manager.  Due diligence must be performed and 

documented to justify the vendor selection and may include an 

Invitation to Bid (ITB) or a Request for Proposal (RFP).  At a 

minimum, such due diligence must include the following elements:  
   

1. A description of the service to be provided by prospective vendor  
 

2. An evaluation of prospective vendor’s qualifications 
 

3. An evaluation of the reasonableness of prospective vendor’s fees 
 

4. An evaluation of the prospective vendor's security and privacy 

policies if the contract is to provide services that permit vendors 

to access any member data, personal information (PI), personal 

health information (PHI), or other business critical information or 

when they provide access to LACERA’s systems or files  
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C. Contracts with an annual amount between $25,001 and $150,000 

require a minimum of three (3) written bids or proposals and due 

diligence as described above in section 13.2.1.B.  Contracts in this 

category require approval by the Administrative Services Division 

Manager, or designee, and must be signed by the Chief Executive 

Officer, or authorized designees.   

 

D. Contracts that exceed an annual amount of $150,000 require a 

formal solicitation process including public advertising.  Contract 

Administrators shall solicit bids or proposals through a formal 

solicitation process that shall include an Invitation to Bid (ITB) or a 

Request for Proposal (RFP).  Approval is required by the 

Administrative Services Division Manager, Chief Executive Officer, 

or authorized designees and the Board of Retirement.   

Aggregate service purchase orders or contracts to any single vendor for 

a project or a similar type of service cannot exceed the total value for 

any of the three value categories listed above. Contracts may not be 

split in order to circumvent the competitive process.   

Services contracts that are bundled with a purchase of equipment or 

software, and the service component is less than or equal to 40% of the 

total cost are deemed to be a purchase of equipment and other goods 

and would fall under the requirements of Section 13.1 the Procurement 

of Equipment and other Goods section of this policy.  

Documentation must be maintained in accordance with the Records and 
Information Management Policy by the Contract Administrator and in 
accordance with procedures for storing contracts in the LACERA 
Contract Management System. In addition, all information supplied by 
vendors in their bids, quotations or proposals must be held in strict 
confidence by the person(s) evaluating the bid, quotation or proposal 
and may not be revealed to any other vendor or unauthorized individual.  
 

13.2.2 Fee Schedule or Hourly Rate Contracts  

For contracts that require a fee schedule for services (i.e. hourly rates) and 
do not have a fixed value, the Contract Administrator must determine the 
estimated annual value of the contract, based on the scope of the services. 
Prior to the execution of the contract, the Contract Administrator must verify 
the appropriate level of signature authority specified in Section 13.2.1 of this 
Policy. Fee Schedule contracts should contain a “not to exceed amount” in 
the agreement.  During the course of the agreement, the contract value may 
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increase beyond the original approved value threshold, requiring next level 
signature authority approval. Written justification must be submitted to 
appropriate signature authority by the Contract Administrator well in 
advance to allow sufficient time for the approval process. 
 

13.3 Information Technology Purchases 
 

Procurement of information technology products or solutions must be initiated 
and processed with the full knowledge, direction, and consent of LACERA’s 
Systems Division, regardless of cost, to ensure compatibility with LACERA’s 
current technology environment. 

 

13.4 Procurements Exempt from Competition  
 

Certain limited circumstances sometimes warrant exemption from the 

competitive solicitation process.  Such circumstances require documented 

justification explaining the exceptional need for exemption and approval by the 

Administrative Services Division Manager.  Exemptions include the following:     

13.4.1 Emergency Purchases - For guidelines, See Section 16 Emergency, 

Time Sensitive or Confidential Purchases.    

 

13.4.2 Sole-Source or Single Source Purchases.  A Sole-Source 

procurement is one in which only one vendor is capable of supplying the 

commodity or service. This may occur when the goods or services are 

specialized or unique in character. Sole means “the one and only.” 

Single-Source procurement is one in which, although two or more 

vendors supply the commodity or service, a specific vendor is selected 

for substantial reasons thereby eliminating the competitive bidding 

process. Single means “the one among others.” 

Examples include:  

 When products are of a proprietary nature.  

 When the use of alternatives would compromise existing 
contracts, service agreements or business strategies.   

13.4.3 Leveraged Procurement Agreement (LPA) / Piggyback – LPAs allow 

agencies to buy directly from suppliers through existing contracts and 

agreements negotiated by other agencies.  LPAs are available to 

Federal, State, county, city, special district, education and other 

government entities. 
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13.4.4 Renewal of Software Licenses, Operating System Maintenance, or 
System Maintenance Services: Where LACERA has procured 
equipment, software, and operating systems for its use, procurement of 
the continuing maintenance, and upgrades of the software and 
operating systems from the developer, manufacturer or authorized 
reseller.  

14. Contract Development  
 

14.1 General 
 

Contract development is a joint effort involving the LACERA Contract 

Administrator, LACERA’s Administrative Services Division LACERA’s Legal 

Office, designated LACERA and vendor staff and LACERA’s Systems Division 

and Internal Audit, when appropriate. 

 

14.2 Term of Contract  
 

Contracts shall be limited to a maximum of five (5) consecutive years with an 

optional extension of up to an additional two (2) years, with approval by the Chief 

Executive Officer or designee.  Contract term extensions must be reported to the 

Operations Oversight Committee at the next meeting.   

 

14.3 Insurance   
 

Immediately after award and prior to the start of performance, a Certificate of 

Insurance shall be obtained from the contractor as evidence that insurance 

policies providing the coverage specified in the contract are in full force and 

effect. Contract Administrators shall review certificates of insurance to ensure 

that the coverage and limits of insurance specified in the Agreement remain in 

full force and effect throughout the performance period. 

 

14.4 Information Security Due Diligence 
 

As part of initial and ongoing due diligence required by Contract Administrators, 

a SOC-2 (system and organizational controls) Type II, or an agreed upon 

alternate report must be received from vendors that will have access to 

confidential information as determined necessary by staff with contracting 

authority in consultation with the Legal Office. A SOC-2 Report (or agreed upon 

equivalent), more formally known as Service Organization Control 2 Report, 

reports on a vendor’s organizational controls related to security, availability, 

processing integrity, confidentiality, or privacy. To confirm these controls, site 

visit inspections are to be included when appropriate.  



POLICY FOR PURCHASING GOODS AND SERVICES  
November 6, 2019 
Page 15 of 18 
  

 

        

LACERA’s Information Security Officer must approve the SOC-2 Type II or 

equivalent report is to be submitted, reviewed and documented by LACERA’s 

Information Security Officer prior to entering into a contract. The report is to also 

be requested as part of ongoing due diligence for vendors that receive or obtain 

LACERA member and other security and privacy related data. 

 

14.5 Legal Office Review  
 

All contracts, for goods or services exceeding $5,000 shall be reviewed and 

approved as to form by LACERA’s Legal Office.  LACERA staff responsible for 

managing contracts is responsible to consider potential risks to the organization 

associated with contract amounts of $5,000 or less.  Legal review and approval 

is required for these contracts if it is determined that a breach of the contract 

could result in a material adverse impact to LACERA.  

Staff responsible for requesting legal review will meet and confer with the Legal 

Office to agree upon a reasonable time frame for completion of the review. Staff 

is responsible to ensure that, where legal review is required, the Legal Office is 

provided and has reviewed and approved the final version of the agreement 

before it is executed. Staff will provide the Legal Office with all information and 

documents that are necessary to complete the review.  

Before a contract is signed, the Legal office will confirm its review and approval 

in writing.     

15. Contract Administration  
 

15.1 Contract Administrator Responsibilities 
 

Before approving the contract and related payments, the Contract Administrator 

must verify that the contract meets LACERA's requirements and that any 

payments specified in the contract are appropriate. The Contract Administrator 

also oversees the performance of the contract and ensures that both parties 

meet the various obligations set forth in the contract 

The Administrative Services Division Contract Management Unit and the Budget 

Unit also support the contract administrator by verifying the appropriateness of 

all payments made.   

The Contract Administrator is responsible for ensuring that the parties to the 

contract adhere to it, and that all issues are addressed and resolved. 
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15.2 Contract Monitoring   
 

Each Division is responsible for monitoring its contracts on an ongoing basis and 

administering its terms and conditions.   

In addition, LACERA’s Internal Auditors shall periodically review the contracting 

and contract administration process.  Internal Audit may review the Statement of 

Work and the Payment Schedule of a given contract to ensure that the payment 

points coincide with completed deliverables. 

Internal Audit may review the payment process at any time throughout the 

engagement to ensure that payments are made for completed tasks only. 

 

15.3 Contract Management System  
 

All executed contracts will be sent to the Contract Management Unit in 

Administrative Services for imaging and import into the Contract Management 

System. The Contracts Management Unit supports the Contract Administrator 

by providing periodic reports to alert when contracts, insurance certificates and 

due diligence system security reports are set to expire.  

16. Emergency, Confidential or Time Sensitive Purchases  
 

An emergency is any condition that may affect LACERA’s ability to conduct normal 

and routine business, any condition that may affect the health, safety and welfare of 

LACERA staff or members, or any condition which may impair LACERA's legal rights. 

Failure to anticipate a need is not, of itself, considered a bonafide emergency 

Response to an emergency may require immediate action by staff to acquire 

equipment and services.  In such a case, the Chief Executive Officer or their designee 

may make reasonable and responsible procurements of goods and services beyond 

the usual discretionary spending limits.  In addition, Corporate Card spending limits 

may be increased as needed in accordance with LACERA’s Corporate Credit Card 

Policy.  If circumstances permit, also subject to Legal Office review under Section 

14.5. 

Within 7 calendar days of the purchase, a complete description of the emergency and 

justification for the purchase must be documented, approved and submitted to the 

Administrative Services Division Manager and the Chief Executive Officer according 

to the spending thresholds as outlined in Section 13.1 and 13.2.  If the purchase is 

greater than staff spending authority, a Retirement Board agenda item must be 

prepared for Board certification that the condition and circumstances required an 

emergency purchase.   
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Purchases requiring confidentiality may be purchased without notification of the 

Procurement Unit, but appropriate documentation (redacted if necessary) must be 

forwarded to the Administrative Services Division Manager and the CEO in 

accordance with the paragraph above.   

17. Supplier Diversity   
 

LACERA values diversity and inclusion.  In complete alignment with diversity initiatives 

across the organization, LACERA is committed to fostering diversity in its procurement 

process through the inclusion and utilization of small and diverse businesses.  

LACERA recognizes that supplier diversity provides a broad array of choice and 

contributes to the expansion of the local marketplace.  In addition, when we diversify 

the supplier portfolio, it increases our ability to secure better pricing, higher quality 

products and services through increased competitive bid participation. 

We actively seek to foster business relationships with diverse suppliers who respect 
and reflect LACERA’s value of diversity and inclusion, offer high-quality goods and 
services, competitive pricing and premium customer service. Currently we identify 
Minority, Women and Disabled Veterans suppliers by partnering with the Los Angeles 
County Business Enterprise (CBE) Program.  CBE is a program that LA County uses 
to certify businesses to be included in the County’s CBE listing.  LACERA Purchasing 
agents use this listing to identify and invite diverse vendors to participate in the bidding 
process.   

18. Environmental Awareness 
 

Environmental impact should be considered in purchasing decisions, when 

appropriate. LACERA Purchasing Agents will consider the use of products and 

services that impact the environment less than competing products, when it is a best 

value decision to do so. A best value decision based on a thorough total cost of 

ownership analysis considers the initial cost of the item, delivery time as well as factors 

such as: 

 Energy Efficiency. Purchase equipment that is Energy Star-rated (or, if there is 
no Energy Star rating, equipment that is highly energy efficient). Energy Star is 
a program helping businesses and individuals protect the environment through 
superior energy efficiency.   
 

 Shipping Materials. Purchase products that are shipped in containers that are 
returnable or reusable and made from recycled content (i.e. cardboard boxes).  

 

 Recycled Content. Purchase products made with recycled content suitable for 
the intended use.   
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19. Procedures Manual  
 

The Administrative Services Division Purchasing Unit shall be responsible for 

preparing and maintaining a procedures manual that details the purchasing process 

and any delegated duties and defined terminology.  This procedures manual shall 

include this policy and must be approved by the Chief Executive Officer.  These 

procedures may be modified at any time as deemed necessary, provided that the 

procedures remain within the framework of this policy.   

In the event that there is a conflict between this policy and the procedures manual the 

policy shall prevail.  

20. History  

 

20.1 Approvals.   

As the scope of this Policy applies to all Trustees and LACERA staff and has an 

organization-wide effect concerning the administrative governance of the 

organization, the following approvals are required.   

 

20.1.1 Recommendation by Operations Oversight Committee  

 

20.1.2 Approval by Board of Retirement  

 

20.2 Current Status  
 

20.2.1 Original Effective Date:  December 15, 2005 

 

20.2.2 Last Updated:  December 15, 2005  

 

20.2.3 Mandatory Review [Two years after Original Effective Date] 

 

20.3 Versions  
 

20.3.1 Version 2  

 


